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Students are encouraged to read the WITCC general catalog for information regarding student rights, 
services, activities, and special programs which may be available to them. A copy of the catalog is 
available by calling Enrollment Services, WITCC, 712-274-8733, Ext. 1325 or 800-352-4649 or on our 
website at www.witcc.edu. 

 
 

It is the policy of Western Iowa Tech Community College not to discriminate on the basis of race, creed, color, sexual 
orientation, gender identity, national origin, sex, disability, religion, or age in its programs, activities, or employment 
practices as required by the Iowa Code sections 216.9 and 256.10(2), Titles VI and VII of the Civil Rights Act of 1964 
(42 U.S.C. § 2000d and 2000e), the Equal Pay Act of 1973 (29 U.S.C. § 206, et seq.), Title IX (Educational 
Amendments, 20 U.S.C.§§ 1681 – 1688), Section 504 (Rehabilitation Act of 1973, 29 U.S.C. § 794), and the 
Americans with Disabilities Act (42 U.S.C. § 12101, et seq.). 

 
Individuals having questions or complaints related to compliance with this policy should contact the Western Iowa 
Tech Community College (WITCC) Human Resources Department, Dr. Robert H. Kiser Building, Room A242, (712) 
274.6400 x1220 or the Director of the Office for Civil Rights, U.S. Department of Education, Citigroup Center, 500 
W. Madison, Suite 1475, Chicago, IL 60661, phone number 312.730.1560, fax 312.730.1576. 
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To: Enrolling Early Childhood Education Students 

From: Jennifer Weber, Associate Chair, Education 

What is your joy? What gift do you bring to children that is unique to you? How will you use these 
intangible ideas to support young children and their families as well as the communities in which you 
live and serve? 

 
Welcome to Western Iowa Tech Community College’s Early Childhood Education program! The 
answers you find to the questions above are the foundation for the work that you will do in our 
program. I am delighted to have the opportunity to share the specifics of the Early Childhood 
Education program with you as you consider this as your field of study and choice of profession. 

 
The admissions information included in this booklet will guide you through your admission to 
and completion of the Early Childhood Education program here at Western Iowa Tech. This 
information is to be used in conjunction with the WITCC college catalog and student handbook 
to support your completion and success at the college. You may find that there are still questions 
not specifically covered in this booklet. Please contact the Early Childhood program advisors to 
assist you with your questions or concerns. 

 
We, the early childhood faculty and myself, strive to create a caring classroom community that is 
both supportive and challenging in order to enable our students to gain the knowledge and skills 
necessary to become competent early childhood professionals. Because you will be working with 
the youngest and most impressionable learners while you are in our program, you will be held to 
the highest standard of conduct. Our expectations set the bar for you to become a trusted 
professional worthy of helping grow young hearts and minds. 

 
We, the entire college community, are here to assist you in mastering the program objectives and 
competencies necessary for your successful completion of the early childhood education 
program. Please feel free to contact me if you have questions. 

 
Jennifer Weber, MAEd. 
(712) 274-8733, ext. 1389 
jennifer.weber@witcc.edu 
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Admissions Criteria and Procedures 
Early Childhood Education 

These guidelines are in effect for the following programs: 
� Early Childhood Education, Associate of Applied Science degree 
� Education-Early Childhood Education Emphasis, Associate of Arts degree 
� Early Childhood Studies, diploma 
� Child Development-Preschool, certificate 
� Child Development-Infant/Toddler, certificate 
� Early Childhood Program Administration, certificate 

 
Program Advising Considerations: 
Early Childhood Education programs are NOT for direct and immediate transfer into an elementary 
education program. 
 
Answer these questions: 

� When you have completed your program of study at Western Iowa Tech, what would you 
like to do? Do you plan to go to work? Do you plan to transfer? 

o If you plan to teach in kindergarten or a higher grade level, you should consider the 
Associate of Arts degree program with the Education emphasis or in general studies. 

o If you plan to be employed as the lead teacher in state-funded preschool, you will 
need to transfer to a Bachelor’s degree-granting institution and should consider the 
Associate of Arts degree with the Early Childhood emphasis, Education emphasis or 
general studies. 

 
• Do you currently work in the early childhood field? Do you plan to continue to work full-

time and transfer to a Bachelor’s degree-granting institution? 
o If yes, you should consider the Early Childhood Education Associate of Applied 

Science degree or the Associate of Arts degree with the Early Childhood Education 
emphasis as long as you plan to continue to teach preschool or younger. 

o If yes, but you plan to teach in kindergarten or higher, you should also consider the 
Associate of Arts degree with the Education Emphasis or in general studies. 

 
Specific Admission Requirements: 

• All students must submit a copy of their high school transcript (or equivalency diploma- 
GED/HSED) and all college transcripts to the Admissions Office for evaluation. 

• All students must complete the Computerized Placement Test (CPT), which identifies a 
student’s reading, English, and mathematics levels. Completion of the CPT must be 
completed prior to the student’s enrollment in an early childhood course. 
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CPT Assessment Schedule and Policies 
• Students can complete the CPT on a first-come, first served basis during Testing Center 

hours.  Please see https://www.witcc.edu/testing_center/ for information. 
• Call 712-274-6443 or 800-352-4649, Ext. 6443 to schedule your testing session if you need 

to test on a Saturday. 
• If you are unable to attend your appointment, please call to re-schedule. 
• For assistance preparing for the test, see the staff in the Comet Learning Center or find 

review information on the Testing Center webpage. 
• Bring a valid photo I.D. with you for identification purposes. 
• You will need your WITCC student ID number or social security number for the test. 
• This is not a timed test; however, plan on two hours for testing. 
• Area Testing Sites: Cherokee, Denison, Le Mars, Sioux City 

 
Information regarding general admission procedures for all WITCC students is available in the 
WITCC College Catalog. 
 
Students may begin in the Early Childhood Program in any semester once the student has applied for 
admission and completed the Computerized Placement test. However, not all courses are available 
each semester. Work with you advisor to create a plan toward graduation that will meet your course 
load needs, desired graduation date and course availability. 
 
Students may complete ECE 103 Introduction to Early Childhood Education and ECE 133 Child 
Health, Safety and Nutrition prior to meeting the listed cut scores as long as the CPT has been taken 
and the student is enrolled in suggested developmental education courses. 
 

CPT Test Required Cut Score 
Reading 70 
Sentence Skills 74 

 
� Students wishing to enroll in one of the Associate of Arts degree programs will be required 

to complete the ALEKS PPL Math Skills test. 
� Higher cut scores or completion of developmental education or pre-requisite courses may be 

required for some general education courses. 
� Students who have completed the ACT exam and have a composite score of 22 or higher will 

not be required to complete the CPT as long as the scores are on file at the Western Iowa 
Tech Admissions Office. 

� Students who successfully complete the required developmental education courses as 
determined by the CPT scores may have the cut score requirement waived for early 
childhood coursework. 

 
Student Insurance Overview 
Professional Liability Insurance – Students are encouraged to obtain their own individual coverage. 
 
Student Accident and Health Insurance – From the Student Handbook: “WITCC does not have a 
compulsory insurance plan, but the College recommends that students enroll in a voluntary group 
accident and/or health insurance plan available through commercial insurance companies.” 
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Insurance information is made available to students attending orientation sessions and is available in 
Enrollment Services. College liability insurance is not a substitute for health or accident insurance. It 
is highly recommended that students obtain their own health insurance coverage. 
 
Student Workers’ Compensation Insurance – Students are covered by WITCC workers’ 
compensation insurance if they are injured while participating in a school-to-work program. 
Examples of school-to-work programs include job shadowing, internships, mentoring, training 
agreements, apprenticeships, and other work experiences through community placements. If an 
accident or injury occurs while participating in a school-to-work program, students must seek their own 
medical care. A Personal Injury/Medical Emergency Form must be completed and turned in to the 
WITCC Board Secretary. Additional information required with the completed form includes: Physician 
Summary (why the treatment sought, what was done, and rationale for treatment) and all receipts for 
medications and medical services. WITCC submits claims to the workers’ compensation insurance 
company. The company reviews all claims and determines eligibility. 
 
Weather Guidelines 
In case of severe weather, consult your local broadcasting media. Both television and radio stations will 
announce when classes are cancelled. You may access class cancellation information due to severe 
weather by calling (712) 274-8733 and selecting option 3.  You may also sign up for weather and 
emergency alerts at https://www.witcc.edu/alerts/. 
 
Excused Absences 
An absence will be considered excused if it is for military duty, jury duty, or if you are subpoenaed to 
appear in court. Other absences may or may not be excused based on an instructor’s individual policy. 
 
Academic Advising 
Academic advising assists students in realizing the maximum educational benefits available by 
helping them to better understand themselves and to learn to use the resources available at WITCC to 
meet their specific educational needs. Jennifer Weber, Associate Chair for Education, will be your 
advisor. 
 
Role of Student in Advising 
The student is to contact his or her advisor regarding all academic issues. It is necessary to make 
advance appointments with advisors for efficiency in scheduling. Faculty are available to meet new 
students taking either support courses or early childhood courses prior to registering. Faculty are 
available at the Sioux City Campus for advising and program inquiries. Contact your advisor to 
schedule an appointment. Advisor signatures are required on all course schedules, drop/add slips, 
transfer of program and credit forms, and forms for withdrawal from programs or the college. 
 
The student is ultimately responsible to meet all requirements for graduation. 
 
Online Course Availability 
All of the early childhood lecture courses are available in an online format. However, not every 
course is available online every semester. Additionally, courses with a required practicum component 
require the student to complete the practicum hours in an early childhood facility during regular 
academic hours outside of regular class time.  See page 22 for information on course offerings. 
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Credentials 
The Child Development Associate® (CDA) CredentialTM, administered by the Council for 
Professional Recognition, is a nationally recognized credential for early childhood educators who 
understand and are able to put into practice core competencies for working with young children. 
Completing the Child Development-Preschool certificate, the Child Development-Infant/Toddler 
certificate, the Early Childhood Studies diploma or the Early Childhood Education Associate of 
Applied Science degree does not give the student a CDA® Credential; these courses fulfill the 
educational component of the national CDA® credentialing program. The student must complete 
additional requirements and apply to the Council for Professional Recognition in Washington, D.C. to 
earn the CDA® Credential. To find out more, please visit the Council for Professional Recognition’s 
website at www.cdacouncil.org/earncda. 
 
Scholarship Opportunities 
Siouxland Human Investment Partnership (SHIP) Scholarship: This is a scholarship for early 
childhood professionals who are employed in an early childhood facility serving children birth 
through preschool in Woodbury or Ida Counties. Applicants can receive up to $1500 per semester for 
tuition, fees and books. To be considered for this scholarship, you must complete the FAFSA and the 
SHIP Scholarship form and be enrolled in one of the Early Childhood Education programs at Western 
Iowa Tech. For more information, contact Jennifer Weber, (712) 274-8733, ext. 1389. 
 
T.E.A.C.H. Early Childhood® IOWA Scholarship: If you are currently working in a registered 
child care development home or a licensed child care center, you may be eligible to receive a 
scholarship from T.E.A.C.H. Early Childhood® IOWA. For more information, please call Iowa 
AEYC at 1-515-331-8000 or 1-800-469-2392 and ask to speak with Western Iowa Tech’s T.E.A.C.H. 
representative. 
 
Practicum Information and Requirements 

Five early childhood courses have a required practicum component. These courses are the following: 
ECE 241 Early Childhood Lab 
ECE 246 Observation and Assessment 
ECE 262 Early Childhood Field Experience 
ECE 930 Administrative Practicum 
ECE 932 Internship 

 
Not all courses are required for all Early Childhood Education Programs. Please see the Programs of 
Study information to determine which courses apply to you. 
 
Students will be required to complete each course with a required practicum with at least a “C” (2.0) 
grade or better in order to advance to the next practicum course. 
 
Additional courses may require a service learning or observation component as a part of course 
assignments.
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Practicum Participation Requirements 
Before students can participate in any courses requiring a practicum, they must complete the 
following: 

1. Pediatric and Adult First Aid certification from American Red Cross, American Heart 
Association, National Safety Council or Medic First Aid (Online-only trainings will not be 
accepted; the training must have a hands-on component.) 

2. Infant, Child and Adult CPR certification from American Red Cross or American Heart 
Association (Online-only trainings will not be accepted; the training must have a hands-
on component.) 

3. Mandatory Child Abuse Reporter Training with curriculum approved by the Iowa 
Department of Public Health 

4. Universal Precautions/Bloodborne Pathogens training 
5. High school diploma or GED/HSED 
6. TB skin test 
7. FBI criminal history background check and fingerprints 
8. Iowa criminal history, child and dependent adult abuse, and sex offender registry background 

checks 
 

• All required paperwork and photocopies of training certificates must be turned into Jennifer 
Weber prior to the start of each practicum experience. If these requirements are not 
completed, students cannot be allowed to participate in the practicum experience. 

• The submitted training and health documentation should be completed or renewed so that the 
requirement is met for the entire semester. 

• Training information is provided to students at the time of course registration each semester. 
Students should plan to register for courses early in order to be able to attend available 
trainings. 

• Students should be able to complete all required trainings and health requirements for 
$200 or less. 

 
Fingerprinting 
You may choose to be fingerprinted at your local police or sheriff’s department. Each department 
may charge you a small fee of $5-$10 and usually fingerprints the public during specific hours each 
week. Please contact your local department to determine the times available for fingerprinting. 
 
Tuberculosis Test 
Because of the increased incidence of tuberculosis, each student is required to have a current TB skin 
test. The TB skin test is valid for one year. Completed TB records should be submitted as a PDF by 
email to Marilyn West, RN, BSN, at marilyn.west@witcc.edu. 
 
Practicum Site Requirements 
You must choose a preschool or licensed child care site at which to complete your practicum hours. 
The person supervising you must have education and experience working with young children and 
cannot be someone related to you or someone that you supervise. If you are a registered home child 
care owner or if you work full-time at a preschool or licensed child care site, you may be able to 
receive permission to complete your hours at your own site.  Exceptions will not be considered unless 
you have been employed at the work site for a minimum of three months.  If you have any questions 
concerning potential practicum sites, contact Jennifer Weber.
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Required Practicum Site Hours 
For each course with practicum hours, you will be required to participate at a practicum site for a 
specific number of hours. You must complete the hours within 1 full day each week or 2-3 morning 
sessions in order to receive credit. Afternoon only hours are NOT acceptable due to naptime. If you 
do not complete all required hours, you will automatically fail the course regardless of the other 
work you have completed. 
 
Professional Responsibilities of the Student for Practicum 
 
Site Participation Approval: 
Students must receive approval that all training, health and background check requirements have been 
met before they can attend the practicum site and participate with the children. Students may only 
participate in an interview or orientation at the practicum site before approval occurs. 
 
Schedule, Absences and Successful Course Completion 
Students will be required to create a schedule of attendance with your site supervisor and submit that 
to your WITCC instructor the first week you are at the site. If you are going to be late or absent from 
your site on a scheduled day, you must ALWAYS contact your site supervisor and your WITCC 
instructor that morning by the time you are scheduled to begin to let them know that you will be late 
or absent. If you do not make both of these contacts, you will receive one (1) warning. If this happens 
a second time, you will be removed from your site and will automatically receive an F grade for the 
course. You must contact the site supervisor and the WITCC instructor with a plan of how you will 
complete the hours that you missed due to tardiness or absenteeism. If you miss more than two days 
at your site, you must conference with your WITCC instructor to determine if you can still 
successfully complete this course before you return to the practicum site. 
 
You must complete all hours for this course at your initial placement site. Any changes in placement, 
whether by student or site choice, must be approved by the Associate Chair for Education prior to the 
change being made. If you are asked to discontinue attendance at your practicum site by your site 
supervisor or other site administrator for any reason that reflects on your performance, you will earn 
an “F” grade in the course. 
 
If you do not complete all of the required hours for the course, you will automatically receive an “F” 
grade for the course regardless of other course work completed. If you receive a grade lower than a 
“C” (2.0) or withdraw from the course, you will only be allowed one additional attempt at completion 
of the course. After a 2nd enrollment, you will no longer be eligible to enroll and will not be able 
to complete the program of study or graduate. You must earn at least a “C” (2.0) grade in the 
course in order to meet prerequisite requirements for additional courses 
 
Confidentiality and Ethics 
As a professional in the field, you will be expected to follow the NAEYC Code of Ethics.  
Confidentiality is especially critical due to the sensitive relationships you will be developing at 
your site. Behavior against the Code of Ethics may result in dismissal from your site and an “F” grade 
in the course as well as possible expulsion from the early childhood program at WITCC. You can 
view the NAEYC Code of Ethics online at http://www.naeyc.org/files/naeyc/image/ public_policy/ 
Ethics%20Position%20Statement2011_09202013update.pdf.
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During your lab/field experience/practicum, you may have limited access to child, family, staff and 
fellow student information that is private and must be kept confidential. Students will not release 
confidential information at any time. Any unauthorized release of information is highly 
unprofessional and may result in immediate termination from the WITCC Early Childhood program 
and grades of “F” in all courses. Violations would include, but are not limited to: 

• Discussing information about children, families, staff or fellow students in an inappropriate 
setting (ex. restaurant, out with friends) or with someone not directly related to the care of the 
child/family. 

• Sharing any information about children, families, staff, fellow students or the practicum site 
on any form of social media as well as sharing views about any of the above that are 
disparaging or disrespectful. 

• Taking pictures/videos of children for personal use, except for approved coursework with 
children whose parents have signed the photo/video release 

• Handling the personal possessions of any child, family member, staff member or fellow 
student without permission. 

 
If you observe an incident involving staff, children, and/or families with which you are 
uncomfortable, you agree to discuss the matter with your course instructor.  Proper action will be 
decided upon together. This does not exempt you, the student, from taking action as a reporter of 
child abuse. 
 
Professional Guidelines 

• No foul language is permitted in or around the children or at the site in general. 
• No cell phones should be used while you are at your site. Please turn your phone off and put 

it in your bag or leave it in your car. Students found texting or using cell phones at their sites 
will first be asked to turn it off and put it away. If this does not occur, the student will be 
asked to leave the site for the day and must conference with the course instructor and site 
supervisor before returning. Students who have repeated offenses of this policy will be asked 
to conference with the Associate Chair for Education and may not be allowed to return to the 
site with the result being a grade of “F” in the course. If you have an emergency situation 
arise, please work with your site supervisor regarding the use of your cell phone. 

• No food is to be eaten in front of or near any children unless you are eating a meal with the 
children. During this time, you should eat only the food the children are eating.  If you are 
not permitted to eat with the children, you will need to leave your site or go to the break 
room to eat your own food.  You may not count this break toward your hours unless you are 
eating with the children. 

• No other person is to enter the site without prior notice to the administrator of the building. 
This means that your parent, boyfriend/girlfriend or any other person is not permitted to 
enter your site or to be in the presence of any children. If you are to meet 
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someone, you must exit the building or go to the office to communicate with that person. 
You have been approved to participate at your site, not anyone else. 

• You are to behave in a professional manner at all times. Remember that this is a site of 
potential employment and/or a person who could give you a recommendation for 
employment or entrance to higher education. 

• Smoking will not be allowed in or around your site because it is a health hazard for the 
children and employees of the facility and against state law. If you must smoke before 
attending your site, you need to wash your hands before interacting with the children, and it 
is recommended that you change your shirt. If you need to smoke during your shift, you will 
need to sign yourself out and leave the site to smoke. Please plan these breaks into your 
schedule with your site supervisor if you will need to take them. 

 
Identification 
You must wear your Western Iowa Tech Community College ID badge at all times unless you are a 
paid employee at your site and are working during your practicum hours.  If you do not have a 
Western Iowa Tech Community College badge, you must carry some sort of identification with you at 
all times. This identification must be approved by your site supervisor. You may contact your 
WITCC instructor for information about receiving a WITCC ID badge. 
 
Professional Attire and Appearance 
You must meet the attire standards of the site you are attending, which may include professional 
dress. At all sites, including those that allow casual dress, you must wear clean, modest clothing free 
of rips, stains and/or indecent topics or advertising. You need to be well groomed and smell clean – 
that means that you need to bathe and limit perfume or cologne as excessive amounts can be upsetting 
to young children. You should limit the amount of jewelry you wear as it can be a choking or 
strangulation hazard for the children and sometimes for you as you carry out your responsibilities. 
Please remember that you are not just a student during this practicum time. You are an early 
childhood professional and are representing our field as well as the early childhood program at 
Western Iowa Tech. 
 
Working Cooperatively 
You must follow all policies and procedures that your site has in place. If you have questions about 
these policies and procedures, please contact your site supervisor and/or your WITCC instructor. 
Once you have started at your site placement, you will not be allowed to switch sites. Part of being a 
professional is learning how to communicate with colleagues. Should you have concerns or problems, 
deal with them immediately. Do not let issues build up. If you need assistance with this, contact your 
WITCC instructor. 
 
If your site supervisor or program director/principal asks you not to return to your practicum site due 
to any reason for your own behavior, you will need to withdraw from the course or you will receive a 
failing grade.
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Student Record Check Process 

All Early Childhood/Child Care students must complete a background check prior to entry into 
courses requiring field experience/practicum/internship or if it has been more than two years 
since the last background check was completed. 

 
All students will complete the following background checks: Iowa Criminal Record Check, 
Iowa Sex Offender, Dependent Adult Abuse and Child Abuse (Form 470-3301) registry checks, 
and FBI national criminal history record checks using fingerprints. These record checks will be 
completed by Western Iowa Tech Human Resources personnel. 

 
The Iowa record and registry checks will be repeated every two years and when the institution 
becomes aware of any possible transgressions by the student. The FBI national criminal history 
record checks using fingerprints will be repeated every four years or when the institution 
becomes aware of any possible transgressions by the student. 

 
Process 
The student will need to complete the background check paperwork, including fingerprints, no 
more than 4 weeks before and no more than one week after the start of the semester. The 
Associate Chair for Education will provide students with communication regarding official 
deadlines. 

 
The courses requiring background checks are the following: ECE 241 Early Childhood Lab, 
ECE 262 Early Childhood Field Experience, ECE 246 Observation and Assessment, ECE 930 
Administrative Practicum and ECE 932 Internship. 

 
Students who have never completed a background check at Western Iowa Tech for the Early 
Childhood Education/Child Care programs or who have not completed one within the last two 
years will be required to do so. 

 
The paperwork required is the following: 

• WITCC Student Notice and Consent to Release Information 
• Form B 595-1396, DHS Criminal History Record Check Form B with Deferred Judgment 

Statement 
• Form 470-3301 Authorization for Release of Child Abuse Information 
• Form DCI-45 Waiver Agreement and Statement 
• Fingerprint card 

 
All paperwork must be completed in BLACK ink. 

 
Students who have a clear record check at the state level will be allowed to begin participation in 
assignments with young children. Students who have a finding (SING hit) will be referred to the 
Iowa Department of Human Services (DHS) for review and decision before they are allowed to 
participate with children. 
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DHS has the final authority to determine whether prohibition of the person’s involvement in 
child care is warranted and to develop conditional requirements and corrective action plans. If 
the student is cleared by DHS, the student will be allowed to continue coursework requiring 
interactions with children. 

 
If a student is prohibited by DHS to participate from involvement with child care in a child care 
center, the student will not be permitted to complete assignments and/or take courses requiring 
direct contact with children. The student will receive advising from Associate Chair for 
Education regarding participation in course work directly involving children. 

 
Western Iowa Tech’s Associate Dean of Instruction and Dean of Students will be notified of 
students who are not allowed to participate in course work due to criminal record findings and 
will provide advising and assistance as outlined in the Western Iowa Tech Student Handbook. 

 
You may not use previous background checks from another source to fulfill this requirement. 

 
Additional information about the DHS record check process: 
The Department of Human Services evaluates: 

a) Conviction of a crime. 
b) A record of having committed founded child abuse. 
c) Listing in the sex offender registry under chapter 692A. 
d) A record of having committed a public or civil offense. 
e) The department has revoked a child care facility registration or license due to the 
person's continued or repeated failure to operate the child care facility in compliance with 
this chapter and rules adopted pursuant to this chapter. 

 
In an evaluation, the department shall consider the nature and seriousness of the transgression in 
relation to the position sought or held, the time elapsed since the commission of the 
transgression, the circumstances under which the transgression was committed, the degree of 
rehabilitation, the likelihood that the person will commit the transgression again, and the number 
of transgressions committed by the person involved. In addition to record check information, the 
department may utilize information from the department's case records in performing the 
evaluation. The department may permit a person who is evaluated to maintain involvement with 
child care, if the person complies with the department's conditions and corrective action plan 
relating to the person's involvement with child care. The department has final authority in 
determining whether prohibition of the person's involvement with child care is warranted and in 
developing any conditional requirements and corrective action plan under this paragraph. 

 
A person subject to an evaluation shall be prohibited from involvement with child care if the 
person has a record of founded child or dependent adult abuse that was determined to be sexual 
abuse, the person is listed on the sex offender registry under chapter 692A, or the person has 
committed any of the following felony-level offenses: 

(a) Child endangerment or neglect or abandonment of a dependent person. 
(b) Domestic abuse. 
(c) A crime against a child including but not limited to sexual exploitation of a minor. 
(d) A forcible felony. 
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If, within five years prior to the date of application for registration or licensure under this 
chapter, for employment or residence in a child care facility or child care home, or for receipt of 
public funding for providing child care, a person subject to an evaluation has been convicted of a 
controlled substance offense under chapter 124 or has been found to have committed physical 
abuse, the person shall be prohibited from involvement with child care for a period of five years 
from the date of conviction or founded abuse. After the five-year prohibition period, the person 
may submit an application for registration or licensure under this chapter, or to receive public 
funding for providing child care or may request an evaluation, and the department shall perform 
an evaluation and, based upon the criteria in paragraph "g", shall determine whether prohibition 
of the person's involvement with child care continues to be warranted. 

 
If the department determines, through an evaluation of a person's transgression, that the person's 
prohibition of involvement with child care is warranted, the person shall be prohibited from 
involvement with child care. The department may identify a period of time after which the 
person may request that another record check and evaluation be performed. A person who 
continues involvement with child care in violation of this subsection is subject to penalty under 
section 237A.19 or injunction under section 237A.20. 

 
Evidence of Criminal Conviction 

• If a background check returns with evidence of a criminal conviction, the student will be 
notified in writing and further information will be required from the student. 

• The combined information will be presented to DHS for an evaluation to determine 
whether participation with children is possible. 

 
**NOTICE: If you have a criminal history and are concerned about whether you would meet the 
standards for field experience or practicum participation, you may have a background check 
completed prior to enrollment into the program. Simply complete the process noted above and 
make a notation on the release waiver that the procedure is being done as a pre-screening. There 
will be a charge to the student for this process. A second background check would be required 
prior to the start of the course/program if the preliminary check indicates no exclusion from 
working with children. 

 
In order to participate in early childhood education and child care programs, you MUST be 
compliant with these requirements. Failure to do so will result in an “F” in the registered 
course(s) and/or withdrawal from the program. After you have read these instructions, questions 
may be directed to Jennifer Weber, Associate Chair for Education, at 712-274-8733, ext. 1389. 

 
Fingerprint-based Check of the National FBI Criminal Database: 

 
Students will obtain fingerprints in one of the following ways: 

• At times scheduled at Western Iowa Tech’s Sioux City campus 
• At the student’s local sheriff and police departments according to FBI guidelines (There 

may be a charge to the student for this.) 
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Students will return the fingerprint cards to the Western Iowa Tech Human Resources 
department. The Human Resources staff will send the fingerprint cards to: 

Iowa Division of Criminal Investigation 
Support Operations Bureau, 1st Floor 
215 E. 7th St. 
Des Moines, IA 50319 

The results of the fingerprint-based check will be returned to Human Resources at Western Iowa 
Tech, and then the human resources department will share with the early childhood program 
whether or not the student is cleared to participate. 

 
The check is performed prior to coursework involving contact with children in a DHS-licensed 
center/preschool (those who have direct involvement with child care, are in ratio, or are alone 
with children). 

 
The fingerprint check is repeated every four years if the student is still in the early childhood 
program at Western Iowa Tech and/or in accordance with DHS rules. 

 
If Western Iowa Tech receives a hit on the FBI fingerprint check prior to the student being 
placed at the center, the student will not be allowed to begin field placement at the center until 
further evaluation/review by DHS. If a student has already been cleared through the Iowa record 
check process and has begun work in the center, the student will be allowed to continue work 
pending review/evaluation of the FBI hit by DHS. Western Iowa Tech will send a copy of the 
“I” page (the FBI response page), the rap sheet and Criminal Record Check Form B to: 

Department of Human Services 
ATTN: Marsha McBee 
Hoover State Office Building 
1305 E. Walnut St. 
Des Moines, IA 50319 

 
If the student is cleared by DHS, the student will be allowed to continue coursework requiring 
interactions with children. 

 
If DHS does not clear the student for participation, the student will not be allowed to participate 
in course assignments requiring contact with children in DHS-licensed centers/preschools. The 
student will receive advising from the Associate Chair for Education regarding participation in 
coursework directly involving children. 

 
Western Iowa Tech’s Associate Dean of Instruction and Dean of Students will be notified of 
students who are not allowed to participate in coursework due to criminal record findings and 
will provide advising and assistance as outlined in the Western Iowa Tech Student Handbook. 
Procedures for obtaining a change, correction or updating of an FBI criminal history record are 
set forth at Title 28, Code of Federal Regulations (CFR), Section 16.34. 

 
Western Iowa Tech does not inform the center of transgressions; however, Western Iowa Tech 
will provide a letter to the center/preschool indicating that the student has been cleared for 
involvement with child care after the Iowa record check process (to include evaluations) has 
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been completed. If a student is already placed in a center/preschool and the FBI record check 
results in the student’s prohibition from involvement with child care, the institution will inform 
the center that the student can no longer participate, and the student’s placement will end. If the 
student appeals the Department of Human Services’ decision in a timely manner, the student 
may be able to continue at the center/preschool pending the resolution of the appeal process. 

 
When registering for child care/early childhood courses that will require students to go into 
centers, students will be notified that they are subject to a record check of the DCI criminal and 
sex offender databases and DHS child abuse registry. The student will be informed that any 
transgressions will be evaluated by DHS solely for the purpose of determining whether or not the 
student may have access to children alone or be directly responsible for child care in the child 
care center setting. Students will sign a statement stating they acknowledge this (Western Iowa 
Tech Community College Student Notice and Consent to Release Information). 

 
Students will also be notified about this requirement through the Early Childhood Education 
Brochure or Advising Form that is available to them when they enroll in the Early Childhood 
Education program. 



 

 

 
 
 

Semester I 

Programs of Study 
Early Childhood Education AAS 

Catalog Number Course Title Semester Hours 
SDV 108 The College Experience 1 
ECE 103 Introduction to Early Childhood Education 3 
ECE 112 Portfolio I 1 
ECE 158 Early Childhood Curriculum I 3 
ECE 170 Child Growth and Development 3 
BCA 206 Applied Computer Concepts 3 
ENG 105 OR 
COM 723 

Composition I OR 
Workplace Communications 

3 

 Total First Semester 17 
Semester II 
Catalog Number Course Title Semester Hours 
ECE 133 Child Health, Safety and Nutrition 3 
ECE 159 Early Childhood Curriculum II 3 
ECE 243 Early Childhood Guidance 3 
ECE 221 Infant/Toddler Care and Education 3 
ECE 241 Early Childhood Lab 2 
SOC 110 OR 
PSY 111 

Introduction to Sociology OR 
Introduction to Psychology 

3 

 Total Second Semester 17 
Semester III 
Catalog Number Course Title Semester Hours 
ECE 215 Home, School and Community Relations 3 
ECE 262 Early Childhood Field Experience 3 
ECE 287 Exceptional Learner 3 
EDU 220 OR 
SOC 212 

Human Relations for Classroom Teachers OR 
Diversity 

3 

MAT 772 Applied Math 3 
 Total Third Semester 15 
Semester IV 
Catalog Number Course Title Semester Hours 
ECE 246 Observation and Assessment 4 
LIT 105 Children’s Literature 3 
ECE 113 Portfolio II 1 
ECE 290 Early Childhood Program Administration 3 
ECE 932 Internship 2 
PHI 105 OR 
SPC 122 

Introduction to Ethics OR 
Interpersonal Communication 

3 

 Total Forth Semester 16 
   
 Program Total 65 

 

Rev. 3/18 
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Early Childhood Studies Diploma 
 

Semester I 
Catalog Number Course Title Semester Hours 
SDV 108 The College Experience 1 
ECE 103 Introduction to Early Childhood Education 3 
ECE 112 Portfolio I 1 
ECE 158 Early Childhood Curriculum I 3 
ECE 170 Child Growth and Development 3 
BCA 206 Applied Computer Concepts 3 
ENG 105 OR 
COM 723 

Composition I OR 
Workplace Communications 

3 

 Total First Semester 17 
Semester II 
Catalog Number Course Title Semester Hours 
ECE 133 Child Health, Safety and Nutrition 3 
ECE 159 Early Childhood Curriculum II 3 
ECE 243 Early Childhood Guidance 3 
ECE 221 Infant/Toddler Care and Education 3 
ECE 241 Early Childhood Lab 2 
SOC 110 OR 
PSY 111 

Introduction to Sociology OR 
Introduction to Psychology 

3 

 Total Second Semester 17 
   

 Total Program 34 
 
 
 

Semester I 
Child Development-Preschool Certificate 

Catalog Number Course Title Semester Hours 
SDV 108 The College Experience 1 
ECE 103 Introduction to Early Childhood Education 3 
ECE 133 Child Health, Safety and Nutrition 3 
ECE 158 Early Childhood Curriculum I 3 
ECE 170 Child Growth and Development 3 
ECE 243 Early Childhood Guidance 3 
   
 Total Program 16 
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Semester I 

Child Development-Infant/Toddler Certificate 

Catalog Number Course Title Semester Hours 
SDV 108 The College Experience 1 
ECE 103 Introduction to Early Childhood Education 3 
ECE 133 Child Health, Safety and Nutrition 3 
ECE 221 Infant/Toddler Care and Education 3 
ECE 170 Child Growth and Development 3 
ECE 243 Early Childhood Guidance 3 
   
 Total Program 16 

 
 

Early Childhood Program Administration Certificate 
This is an advanced standing certificate. Completion of the Early Childhood Studies diploma or a current 
Child Development Associate® (CDA) CredentialTM is required to be considered for this certificate. 

 
Semester I 
Catalog Number Course Title Semester Hours 
ECE 290 Early Childhood Program Administration 3 
ECE 930 Administrative Practicum 1 
PSY 102 Human & Work Relations 3 
ACC 111 OR 
ACC 131 

Introduction to Accounting OR 
Principles of Accounting 

3 OR 
4 

MGT 101 OR 
MGT 130 OR 
BUS 102 OR 
BUS 130 

Principles of Management OR 
Principles of Supervision OR 
Introduction to Business OR 
Introduction to Entrepreneurship 

3 

MGT 200 OR 
SOC 200 

Managing Diversity OR 
Minority Group Relations 

3 

   

 Total Program 16 or 17 
 
Course descriptions may be found in the WITCC Catalog. 

 
Students may take support courses prior to entering early childhood courses. 

  



21 
Rev. 3/18 Policies subject to change. 

 

 

Education-Early Childhood AA 
 
Semester I 

Catalog Number Course Title Semester Hours 
SDV 108 The College Experience 1 
ECE 103 Introduction to Early Childhood Education 3 
ECE 170 Child Growth and Development 3 
ECE 158 Early Childhood Curriculum I 3 
ENG 105 Composition I 3 
ART 101 Art Appreciation 3 
 Total First Semester 16 

 
Semester II 

Catalog Number Course Title Semester Hours 
ECE 133 Child Health, Safety and Nutrition 3 
ECE 221 Infant/Toddler Care and Education 3 
ECE 243 Early Childhood Guidance 3 
ENG 106 Composition II 3 
PSY 111 Introduction to Psychology 3 
 Total Second Semester 15 

 
Semester III 

Catalog Number Course Title Semester Hours 
SPC 112 Public Speaking 3 
SOC 212 Diversity 3 
MAT 111 OR 
MAT 121 

Math for Liberal Arts OR 
College Algebra 

4 

BIO 105 Introductory Biology 4 
EDU 210 Foundations of Education 3 
 Total Third Semester 17 

 
Semester IV 

Catalog Number Course Title Semester Hours 
PHS 120 Exploring Physical Science 4 
LIT 101 Introduction to Literature 3 
GEO 121 World Regional Geography 3 
HIS 151 U.S. History to 1877 3 
PHI 105 Introduction to Ethics 3 
 Total Second Semester 16 
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Early Childhood Course Offerings Schedule 
 

Course Face-to-Face Online 
ECE 103 Introduction to Early Childhood Education Fall Fall, Spring, Summer 
ECE 112 Portfolio Development I Fall Fall, Spring, Summer 
ECE 113 Portfolio Development II Spring Fall 
ECE 133 Child Health, Safety and Nutrition Spring Fall, Spring, Summer 
ECE 158 Early Childhood Curriculum I Fall Fall, Spring, Summer 
ECE 159 Early Childhood Curriculum II Spring Fall, Spring 
ECE 170 Child Growth and Development Fall Fall, Spring, Summer 
ECE 215 Home, School and Community Relations Fall Spring 
ECE 221 Infant/Toddler Care and Education Spring Fall, Spring, Summer 
ECE 241 Early Childhood Lab Spring Fall 
ECE 243 Early Childhood Guidance Spring Fall, Spring, Summer 
ECE 246 Observation and Assessment Spring Fall 
ECE 262 Early Childhood Field Experience Fall Spring 
ECE 287 Exceptional Learner Fall Spring 
ECE 290 Early Childhood Program Administration Spring Fall 
ECE 930 Administrative Practicum Fall*  
ECE 932 Internship Fall*, Spring*  

 
*These courses do not have lectures that meet on campus as they are site-based courses. 




